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26-April-2024
Mr. Rajesh Sharma
Flat No. 501, Ganga Apartments
15 Nehru Nagar, Civil Lines
Jaipur, Rajasthan 302006
India
Dear Rajesh,
Subject: Offer of Employment - General Manager
We are pleased to extend an offer of employment at MAHARAJA PALACE INN JAIPUR, based on your application and subsequent interview. The terms and conditions of your employment are as follows:
Position: General Manager
Start Date: May 15, 2024
Compensation: Your annual fixed compensation will be INR 7,80,000, subject to applicable statutory deductions like PF, ESI, TDS, and PT. Your monthly salary will be paid after these deductions.
Leave Entitlements: You will be entitled to 1 weekly off, 12 casual leaves, 12 sick leaves, and 14 public holidays per year. After each completed year of service, you will be entitled to an additional 12 leaves. All leave requests must be submitted in writing and approved at least 7 days in advance.
Benefits: You will be eligible for group medical insurance, as well as reimbursement for internet and mobile connection expenses, or these will be provided by the management. In addition, you will also be provided an accommodation facility by the management or reimbursement for accommodation expenses not exceeding Rs. 10,000 per month.
Termination: Either party may terminate the employment contract by providing one month's written notice or one month's salary in lieu of notice, based on the annual fixed compensation.
Probationary Period: You shall be on probation for six months from your joining date, during which, if your performance is unsatisfactory the management reserves the right to terminate your employment without the need to serve a notice period. 
Background Verification: This offer is contingent upon satisfactory verification of your documents and background. If any information or declaration provided by you is found to be false or if you have willfully suppressed any material information, you will be subject to immediate dismissal without notice or compensation.
Confidentiality: You are expected to maintain confidentiality regarding all management matters, as per the terms of your employment.
Please indicate your acceptance of this offer by signing and returning a copy of this letter, along with the required documents listed in Annexure A.
We look forward to welcoming you to the MAHARAJA PALACE INN JAIPUR team.
Thanking you,
For MAHARAJA PALACE INN JAIPUR
-----------------------------------------------------------------------------------------------------------------------------------------------------
I hereby accept the aforesaid position and terms and conditions of employment set forth above.
Signature of the candidate:					Signing date:
Name of the candidate:
Annexure A
Please note that the following documents need to be submitted at the time of accepting the offer:
	Sl.
	Documents to be submitted
	Y/N

	1
	Passport size photograph of yourself in formals.
	

	2
	Copy of PAN Card
	

	3
	Copy of Masked Aadhaar
	

	4
	Copy of Govt. of India recognized address proof 
	

	5
	Academic certificates
If you are awaiting results, please submit all previous semester mark sheets, along with a copy of your last semester results.
	

	6
	Experience letters from past employers
If you are currently employed, you may submit the relieving letter and experience letter within 30 days of joining.
	

	7
	Bank details - Account number along with the IFSC code
	

	8
	Last drawn payslip from your previous employer
	

	9
	Name, address (preferably residence address) and telephone number of two references, 
excluding relatives. If you have prior work experience, one reference has to be from the 
last organization or employer.
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